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INSTRUCTIONS: 1. Attempt Question One (1) and any other three (3) questions
2. Question 1 carries 25 marks, while the questions carry 15 marks each.
3. Present all points in coherent and orderly manner

QUESTIONS

1.Explain the term Personnel. Why is it central to organisations?

2. i.With good examples, define the concept of an organistion and list its features
ii. List and explain briefly the basic elements of an organisation.

3. What are the similarities and differences between the concept of Management and
Administration?

4. Trace the origin of Personnel management in Nigeria.
5. What are the factors that influenced the development of Personnel Administration?

6. List and discuss the basic functions of Personnel Administration in an organisation
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